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702 PUBLIC DATA REQUESTS 
 

I. PURPOSE 
Marine Area Community School dba River Grove “the school” has established this policy to 
ensure it fulfills its responsibility relative to the dissemination of public data as provided in state 
statutes.  

 
II. GENERAL STATEMENT OF POLICY 

In accordance with state law, publicly funded schools are required to maintain records to ensure 
activities that were paid for with state and federal tax funds are properly documented.  
 
All data collected, created, received, maintained, or disseminated by a school is public 
information unless classified by state or federal law as non-public, protected non-public, private, 
or confidential. State law classifies all data that relates to an individual student as private. This 
data may not be disclosed to parties other than a parent or guardian without consent or 
pursuant to a valid court order or certain state statutes. 
 
The public has the right to inspect all public data free of charge. The public may also request 
copies of these data for a fee. 

 
III. REQUESTS FOR PUBLIC DATA 

A. All requests for public data must be made in writing (email or letter) directed to the 
school administration 

1. A request for public data must include the following information: 
a. Date the request is made 
b. A clear description of the data requested 
c. Identification of the way the data are to be provided (e.g., inspection, 

paper copies, electronic copies, or a combination of those three) 
d. Method to contact the requestor (such as phone number, address, or 

email address) 
2. A requestor is not required to explain the reason for the data request 
3. The identity of the requestor is public, if provided, but cannot be required by 

the school 
4. The school may seek clarification from the requestor if the request is not clear 

before providing a response to the data request 
B. The school will respond to a data request within ten business days and inform the 

requestor of the following 
1. A statement describing the time schedule for preparing the requested data, 

including reasons for any time delays 
2. The estimated costs of preparing the data, if paper or electronic copies are 

requested 
a. The school will require the requestor to pre-pay the cost in advance 

3. Any issues with the school’s ability to provide the requested data 
a. The requested data do not exist 
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b. The requested data do exist but either all or a portion of the data are 
not accessible to the requestor because of the data being classified as 
private or confidential. The applicable law will be noted 

4. If the school does not receive a response on delivery arrangements and/or pre-
payment within five business days, the school will conclude that the data are no 
longer wanted, and the request will be closed 

C. Once the data are available, the school will provide them as requested. If the requestor 
does not appear at the time and place established for inspection of the data or the data 
are not picked up within five business days after the requestor is notified of the 
arrangements, the school will conclude that the data are no longer wanted and will 
consider the request closed 

D. The school will provide an explanation of technical terminology, abbreviations, or 
acronyms contained in the responsive data on request 

E. The school is not required by the Data Practices Act to create or collect new data in 
response to a data request, or to provide responsive data in a specific form or 
arrangement if the school district does not keep the data in that form or arrangement 

F. The school is not required to respond to questions that are not about the data request, 
or requests for government data 

 
IV. COSTS 

Minnesota Statute 13.03 subsection 3c allows the school to charge for paper or electronic 
copies of data requests. The school requires pre-payment on all data requests. 
 
The school will charge for data requests as follows: 

A. Inspection of data in the school offices – Free 
B. All other requests - $25 

 
V. DATA PRACTICES CONTACTS 

Responsible Authority/Data Practices Compliance Official 
Drew Goodson 
14189 Ostlund Trail N, Marine on Saint Croix, MN 55047 
651-409-3122 (phone)    651-538-1022 (fax) dgoodson@marineareaschool.org 
 
Data Practices Designee 
Ele Anderson 
14189 Ostlund Trail N, Marine on Saint Croix, MN 55047 
651-409-3122 (phone)    651-538-1022 (fax) eanderson@marineareaschool.org 
 

VI. REFERENCES 
Legal References: Minnesota Statutes: 13.073 subdivision 6, 13.025 subdivisions 2 and 3, 13.03 
subdivision 2 
 
Cross Reference: River Grove Policy 701 Document Management, Retention, and Destruction 


